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M EXTOCYJTIAPCT BEHHEGB CTAHIOAPT

CucreMa cTaHzapToB no uHgopManun, OHOJMOTEYHOMY M H3ATEIbCKOMY JeJTy
BUBJINOTEYHAA CTATUCTUKA

Library statistics. System of standards on information, librarianship and publishing.

Jara seenenus 2002—01—01

1 ObnacTp NpuMeHeHus:

Hactosiumii ctanmapT ycTaHaBIMBAeT €AMHULBI yyeTa JOKYMEHTOB (POHIOB OMOIMOTEK M OPraHOB
Hay4yHO-TexHu4yeckoi mHbpopManuu (nanee — HTU) U eauHuipl yyera OOCTyXXMBaHMSI TMOJIb30BaTeaei
oubmmotek u oprano HTU.

Crangapt obs3atesnieH Uisi Bcex Oubaumorek W opraHoB HTU He3aBUCMMO OT BEeIOMCTBEHHOIO
MOAYMHEHUST 1 HOPM COOCTBEHHOCTH.

2 Omnpenenenust

BbIIaya nokymeHTa: [IpeiocrapieHure TOKYMEHTa MO 3ampocy IMojb30BaTessi OUOIMOTeKH Ha aboHe-
MEHTe, B YUTAJIbHOM 3ajie uyepe3 HecTallMoHapHble (pOpMbl OOCITYKMBAHUSI WIM 3JEKTPOHHbIE UHGbOPMa-
LIMOHHBIE CETH.

roioBoii KoMILieKT: COBOKYITHOCTb HOMEPOB (BBIMTYCKOB) MEPUOANYECKUX M3TAHUN 3a TOJ, MPUHU-
Maemas 3a OIHY YYETHYIO eqMHUITYy (DOHIA.

meponpuaTue: COBOKYITHOCTb A€HCTBUIA, OpraHM3alIMOHHBIX (POPM, OPUEHTUPOBAHHBIX Ha KOHTAKT-
Hble TPYMIIbl IOJIb30BaTeel B LIEJSX YIOBJIETBOPEHUS MX TOTpeOHOCTEe B 3HAHWU, WHMOpMalLUu,
O0LIEHNHU, peKpealrH.

MeTponoJka: MexayHapoaHas eauHMIA ydyeTa obbeMa ¢oHma, uaMepsemas Kak 1 M cresakHoM
TOJIKH, 3aHSTON U3NAHUSIMU WIM IPYTUMU JOKYMEHTaMU.

Ha3Banue: Kaxjgoe HOBOe WJIM MOBTOPHOE M3AaHUE, IPYrOii JOKYMEHT, OTJIMYAIOIIUECS] OT OCTaIbHBIX
3arjaBUeM, BBIXOAHBIMU JAHHBIMU WIKM APYTUMHM dJeMEHTaMU oGhOopMIICHUS.

otka3: HeynoBieTBOpeHHBI 3aIpOC I10JIb30BaTE/ I OMOINOTEKMN.

noxmmBKa (nepemieTHas equHunAa): COBOKYIMTHOCTh HOMEPOB NMEPUOANYECKUX U3NAHUN (HIOKYMEHTOB),
CILIMTBIX, TIEPEIJIETEHHBIX WIM CKPETUIEHHBIX APYTMM CIIOCOOOM B OMHO 1I€JIO€ U MPUHUMAEMBIX 3a OIHY
YUETHYIO eIMHUILY (POoHAA.

NoJib30BaTeN b OnomoTekn: OU3NUecKoe WIN PUINIECKOe JIUIO, TIOb3YIOIeecsT YCIyraMu Ouom-
OTeKHU (YuTaTesib, MOCETUTETb MEPOTIPUSITAI, AOOHEHT).

nocemenne: [Iprxon mnosib3oBaresist B 0uonauoreky muau opraH HTU, 3apeructpupoBaHHbIA B KOH-
TPOJIbHOM JIUCTKE WX (pOpMYJISIpe YUTATENIsI, IPYTOi TOKYMEHTALIMU, IPUHATONW B OMOIMOTEeKEe UM OpraHe
HTH, a Takke B 21eKTPOHHOI 0a3e JaHHBIX.

nocrosiaHo JeiicrByrommii 3anpoc (I1JI3): Tema wmHMOpManMoOHHOro 3arpoca Ha OOCIy>XUBaHHE
abOOHEHTOB B CHUCTeMe M30upaTebHOro paclpocTpaHeHus nHgopmauuu (naiee — UPU).

ak3eMiuisAp: Kaxkmas otmenbHas emMHUIIA TOKYMEHTa, BKItoYaeMasi B (QOHI MJIM BBIOBIBAOIIIAs M3 HETO.

3 OO0mue moJI0KeHu

3.1 O6wem donma 6ubmnoreku u oprana HTU ucunciasercs B yHU(PUIUPOBAHHBIX €IUHUIIAX.

3.2 OCHOBHBIMM €IMHUIIAMM Y4eTa JUIsl BCEX BUIOB JTOKYMEHTOB SIBJISIIOTCS SK3EMILISIP U Ha3BaHUE.

3.3 OCHOBHBIMM eIMHUIIAMU y4yeTa oObeMa (OHIA MEeYaTHBIX W3NAHWI, HEONMYOJMKOBAHHBIX WU
ayJIMOBU3YaIbHbBIX TOKYMEHTOB, JIEKTPOHHBIX U3AAHUI SIBJISTIOTCSI 9K3eMIUISIp U Ha3BaHUE.

Wsnanune odpuumansuoe
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3.4 Yuer oObema (pOHAA KYPHAJIOB M Ta3eT IPOBOAUTCS B 3K3eMILISIpaX, Ha3BaHUSIX, TOJOBBIX
KOMIUIEKTaX, MOAIIMBKAX.

3.5 JlonoaHUTeIbHBIMUY €AMHULIAMU yuyeTa 00beMa (hOHIA SIBISIIOTCSI TOAOBOM KOMILIEKT, METPOIIOJI-
Ka, MOoAIIMBKA (TeperuieTHasl eAuHULIA).

3.6 Yuer oobeMa (poHma B Ha3BAHUSIX MPUMEHSIETCS IJIST HOBBIX TTOCTYITJICHMIA.

3.6.1 IloBTOpHOE M3IaHME YYUTHIBAETCS KaK HOBOE HA3BaHUE, €CJIM OHO JAOIOJHEHO M (M)
nepepadboTaHo.

3.6.2 MHorotoMHOe U3MaHNE, OOBEIMHEHHOE OOIINM 3arylaBueM, YIUTHIBAeTCS KaK OMHO Ha3BaHMeE,
3a UCKJIIOYEHHEM TOMOB, MMEIOIIUX MHIAUBUIYAJIbHOE 3arjiaBue.

3.6.3 Korms m3maHus Wi HEOITyOIMKOBAHHOTO MOKYMEHTA HE3aBUCUMO OT BUAA HOCUTENS YIUTHI-
BaeTCsl TaK Xe, KaK OpUTUHaJ.

3.7 IlpunoxeHus1 K U3gaHUSIM (KapThl, aTiaachl, TAOJMUIIbI, OOBSICHUTEIbHBIC 3allMCKM, YKa3aTeJIn
reorparuecKrx Ha3BaHMWI, HOTBI, TpaMIIaCTUHKU, T1akatel, CD-ROM, nuckeThl U T. 11.), HE UMEIOLLINE
CaMOCTOSITEJIBHOTO 3HAYEHUSI, OTIAEIbHO HE YUUThIBAIOTCS.

3.8 CamocTosiTesbHble U3TaHusl, 00beIMHEHHBIE B OJTHOM TieperieTe (KOHBOJIIOTE) YUUTHIBAIOTCS KaK
OT/EeJIbHbIE 9K3eMILISIPhl U OTAEJIbHbIE Ha3BaHMUSI.

4 YueT OTIe/NbHBIX BUIOB U3IAHWI ¥ HEONMyOJIMKOBAHHBIX IOKYMEHTOB

4.1 Knurn u Opoumopsi

4.1.1 Kaxnas kHWra win Opollopa, BXOJsA1as B CEPUI0, YUUTHIBAETCS KaK OTAEJIbHOE Ha3BaHUE.

4.1.2 Kaxpgast 13 Opolop, BBINIYIIEHHBIX B O0ObEAUHSIIONIEN MX MU3AaTeNbCKON marke (00J0XKe),
VUUTBIBAETCS KaK OTAEJIbHOE Ha3BaHMUE.

4.2 IlepuoauyecKue uU3IaAHUS

4.2.1 OCHOBHBIMU €IMHULIAMU ydyeTa oObeMa (POoHAA XKYPHAJIOB SIBIISIETCS 3K3eMIUISIp (TOM, HOMeED,
BBIMYCK) ¥ Ha3BaHUE U3JAaHUS 3a BCE OBl €ro MOCTYIUIeHUs B (POHJI HE3aBUCHMO OT U3MEHEHUs 3arjaBus
KypHaJa.

KpomMme Toro, o6beM (poHaa XKypHAIOB YIYUTHIBAETCSI B TOMOBBIX KOMIUIEKTAX.

4.2.2 OCHOBHBIMU €IMHMIAMU ydyeTa obbeMa (hOHAA Ta3eT SIBISIIOTCSI TONOBOM KOMIUIEKT raser,
KOTOPBIN MOIEXKUT MOCTOSTHHOMY XpaHEHUIO B JaHHOM (hOHIe, U Ha3BaHMe KOMILIEKTa M3JAaHUs 3a BCe
rofibl €ro MOCTYIUICHUS B (DOHI HE3aBUCUMO OT U3MEHEHMSI 3arjlaBusl U3JaHUsI.

IIpuMeuanue— JIOMOJHATENLHO JOITycKaeTcs ydeT oOobema (hoHIa B HOMepax (IS HeleperuieTeHHBIX
raser) v MoAlIMBKax (MepereTHbIX eNMHUIAX).

4.2.3 EauHuuiaMu ydeTa OJHOOHEBHBIX (Pa3oBbIX) ra3eT CIyXaT SK3eMIUIsIp (HOMep, BBIMYCK) U
Ha3BaHUE Ta3eThl.

4.3 IIponoipKarommecsa U3IaHUAS

4.3.1 OcHOBHBIMU eIMHHMIIAMH ydeTa oObeMma (oHAA MPOAOJIKAIOIINXCS M3NAHUN SBJISTIOTCS 9K3€M-
IIIp (TOM, BBIITYCK) W HAa3BaHME KOMIUIEKTa M3JAHUS 3a BCE TOJbI €T0 MOCTYIUIEHUS B (DOHI HE3aBUCUMO
OT U3MEHEHMUSI 3arjlaBusl U3JAHUSI.

4.3.2 Kaxpgast cepust mpoaoJKAIOLIEerocst U3JaHusl, UMEIolIasi CaMOCTOSATENIbHYI0 HyMepaluIO BbIyC-
KOB, YUMTBIBAETCS KaK OTAC/IbHOE Ha3BaHUE.

4.3.3 Kaxnaplii caMOCTOSITENbHBIM TOM (BBIITYCK) MPOJOJKAIOLIETOCS W3JAHUSI YYUTHIBACTCSI Kak
OTIeJIbHOe Ha3BaHMUE.

4.4 HoTHble u3naHus

4.4.1 EpmHunaMuy ydyeTra HOTHBIX U3JAHUN SIBJSIOTCS SK3eMIUISIp U Ha3BaHUE.

4.4.2 OtaenbHble MapTum (rojoca), o0beAMHEHHbIE C NAPTUTYPOl (KJIaBUPOM) B OJHOM M3IaHWM, a
TaKXe MapTuu, oObeAMHEHHbIE U3JaTeIbCKOM Mankoi (00J0XKOI), YUUTHIBAIOTCS KaK OJAUH 3K3EMIUISIp U
OJIHO Ha3BaHMUE.

4.4.3 OtaenbHble apTUM (rosioca) U NapTuTypa (KjiaBup), U3NAHHbBIE Pa3AeabHO, YUUTHIBAIOTCS KaK
pa3Hble BK3EMIUISIPHI.

4.4.4 CaMocTosiTebHble HOTHbIC U3JaHUsI, OObeNUHEHHbIE B OJHOM MeperieTe (KOHBOMIOTE), YUU-
TBIBAIOTCSI KaK OTAEJIbHbIE SK3eMILISIPbl U OTAe/IbHbIE Ha3BaHMSI.

4.5 Kaprorpaduyeckne U3gaHusA

4.5.1 Kapra, uzgaHHasi Ha HECKOJIBKMX JIMCTaX, OObeAMHEHHBIX OOIIMM 3arjlaBUeM, YYUTHIBAeTCS KaK
OJIVH 2K3eMILISIp U OJHO Ha3BaHMUeE.
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4.5.2 Kaxnablii caMOCTOSATENIbHBIN JIMCT CEpUIAHON KapThl YYUTHIBACTCS KaK OTAEJbHBIN 3K3eMILISIp U
OTIEeJIbHOE Ha3BaHMUE.

4.6 HN3om3nanus

4.6.1 JluctoBble M3aHUs, OObeANMHEHHBIE M3IaTeJIbCKOM MaIKoi (00J0XKOM, MaHXeTKOM, 00epT-
KOIi), YUMTHIBAIOTCSI KAK OJMH BK3eMIUISIp M OJIHO Ha3BaHHUeE.

4.6.2 Kaxmaplii JIUCT cepuM M3OU3NaHWM, He OOBbEIWHEHHBI M3IATeJIbCKOM IMamKoil (06JI0XKKOM,
MaHKEeTKOM, 00EepPTKOI), YUUTHIBACTCSI KaK OTACAbHBINA 3K3eMIUISIP U OTIASIbHOE Ha3BaHUE.

4.7 JIucToBble TEKCTOBBIE M3TAHUS

4.7.1 JIncToBBIE TEKCTOBBIC M3MAHUS, BBHIIYIIEHHBIE B OOBEIMHSIONICH M3MaTeIbCKON manke (MaH-
KeTKe), YUMTHIBAIOTCSI KaK OJMH BK3eMIUISIp U OJHO Ha3BaHUe.

4.8 CrneummajibHbie BUIbI HOPMATUBHLIX T0KYMEHTOB

4.8.1 CraHmapThl M KaTaJIOTW MPOMBIIIUIEHHOTO 000OpYIOBAaHUS U U3ACIN, BBITYIIIECHHbIE B O0BEI-
HSIIOLIEN WX M3AaTesibCKou marnke (00J0XKe), Mpy HalWYMu Ha marke oOlieil 1eHbl, COAepXXaHUsl BCEro
W3JaHNUS U €IMHBIX BBIXOJHBIX JAHHBIX, YYUTHIBAIOTCS KaK OOUH 3K3eMIUISIp M OMHO Ha3BaHUE.

4.8.2 CraHgapThl M KaTaJIOTM MPOMBIIUIEHHOTO OOOPYAOBAHUSI U U3IENWM, BBIMYLIEHHbIE B BUIE
OTHEJIbHBIX JIMCTOB, €CJU KaXIbliA U3 HUX MMEET CBOU BBIXOAHBIE JAHHBIE, LIEHY, TUPAX, YUUTHIBAIOTCS KaK
OTHEeJIbHBIN 3K3EMIUISIP U OTAEIbHOE Ha3BaHUe, JaXe €CIM OHU OObeAUMHEHbI OJHOM Markou (00J0XKOM).

4.9 JlenonnpoBaHHbIE HAYYHbIE PAOOTHI

4.9.1 JlemoHupoBaHHasl HaydyHasl paboTa (paboTa B ABYX 3K3eMIUISIpaXx U COMPOBOAUTESIbHBIE AOKY-
MEHTBI K Hell), coiepxKallasicsi B OTAEIbHON Marke, yUMThIBaeTCsl KaK OJIMH 3K3EMIUISIP U OAHO Ha3BaHMUE.

4.10 Heony0inKkoBaHHBIE JOKYMEHTBI

4.10.1 HeonyOauKoBaHHBIE JOKYMEHThBI, COPOIIIOPOBAHHEIE UM COIEPKAIIMECS B OTIEIbHOM MaIKe,
YUUTBIBAIOTCSI KaK OJMH BK3EMIUISIP M OJHO Ha3BaHUE.

4.10.2 JIn KOHCTPYKTOPCKOM OOKYMEHTAallUM €IWHMIIEH ydeTa SIBISIeTCS 4YepTexX WIM IOJIHbBIA
KOMIUIEKT KOHCTPYKTOPCKHMX JOKYMEHTOB, OTHOCSIIIIMXCS K OJHOMY M3IEIHUIO.

5 Yuer ayauoBu3yaJibHbIX JOKYMEHTOB

5.1 ®oHOMOKYMEHTBI

5.1.1 EauHuuamu ydyeta oobeMa ¢oHIa (POHOAOKYMEHTOB SIBJISIIOTCSI 9K3EMIUISIp M Ha3BaHME.

5.1.2 BDxz3emiusipoM (OHOZOKYMEHTOB SIBJISTIOTCS: OUCK — JJISI TPaMIIACTUHOK, KOMITAKT-IUCKOB;
KaTyllika, KacceTa, 600MHa — JIJI1 MarHUTHBIX (DOHOTPaMM.

5.1.3 OtmenbHO BBHIMYIIIEHHAS TPaMIDIACTUHKA, KOMITAKT-IUCK YUUTBIBAIOTCS KaK OXMH IVCK W OTHO
Ha3BaHUE.

KomriekT (a1b00M) rpaMIUIaCTUHOK, KOMITAKT-IUCKOB, OObEAMHEHHBIX O0IIIUM Ha3BaHUEM, YUYUTHI-
BaeTCs MO KOJMYECTBY NMICKOB W OMHOMY Ha3BaHMIO.

5.1.4 MarauTtHas QoHorpaMMa Ha OJHON KaTylliKe (KacceTe) YYMThIBaeTCsl KaK OJHAa KaTylllKa
(kacceTa) 1 OIHO Ha3BaHMUE.

MarnutHas (poHOorpaMMa Ha HECKOJIbKHUX KaTyllKax (KacceTax), 00beIMHEHHBIX OOIIMM Ha3BaHUEM,
YYUTBHIBAETCS 10 KOJIMYECTBY KaTyllek (KacceT) U OJHOMY Ha3BaHUIO.

5.1.5 OtnenbHO BBIMYILICHHBIN (POHOOOKYMEHT WM KOMIUIEKT (POHOOOKYMEHTOB, OOBbEAMHEHHBIX
O0IIIMM 3arjlaBUeM, YYUTBIBACTCS KaK OMHO Ha3BaHWE HE3aBHCUMO OT YMCJIa 3alIMCAaHHBIX MMPOW3BEACHUIA.

5.1.6 TIOBTOpHO BBIMYILIEHHBIH (HOHOZOKYMEHT YUYMTHIBAETCS KaK HOBOE Ha3BaHWE, €CIM MMeeT
MPOM3BOICTBEHHBIN WK (UPMEHHBIN HOMep (HOMepa), OTJUYHBINA OT MPEeabIIYyIIEro U3AaHNsI C aHAJIOTHY -
HBIM Ha3BaHUEM.

5.2 BuneoaoKymMeHTbI

5.2.1 EpuHuuamu ydyeta poHAa BUACONOKYMEHTOB SIBJISIIOTCS 3K3EMILUISIP U Ha3BaHMUE.

5.2.2 DK3eMIUIIpOM BUICOJOKYMEHTOB SIBJISIFOTCSI KacceTa MU JUCK.

5.2.3 Oo6mumit 00beM oHAA BUACOJTOKYMEHTOB YUMTHIBAETCS 10 KOJIMYECTBY KaCCET WM JUCKOB.

5.2.4 BuaeogoKyMeHThl YYMTHIBAIOTCSI MO IIpaBUJiaM, YCTAaHOBJIEHHBIM B 5.1.3 — 5.1.5.

5.3 KuHOmOKyMeHTBI

5.3.1 EmunHunamu y4yeta ¢poHOAa KMHOOOKYMEHTOB SIBJISIETCSI OOOMHA.

5.3.2 KuHo(}puUIbM YUUTHIBAETCS KaK OHO Ha3BaHME HE3aBUCHUMO OT YMCJIa COCTABISIIOIIMX €r0 yacTeit
(600uH).

5.3.3 O6uwmii o6veM (hoHIa KUHODUIBMOB YUUTHIBAETCS MO KOJUYECTBY OOONH.

5.3.4 JInacpmyibM yUUTHIBaeTCS KaK OJHO Ha3BaHME HE3aBHMCHMO OT YMCJIa COCTABIISIONINX €TI0 YacTei
(py/iOHOB).

5.3.5 OO6wmwuit oo6beM (hoHaa TMaAPUIBMOB YUUTHIBAETCS MO KOJUYECTBY PYJIOHOB.
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5.4 ®oTonokymeHTDHI

5.4.1 EpuHuuamu ydyeta oHaa (GOTOIOKYMEHTOB SIBJISIIOTCS SK3EMIUISIP U Ha3BaHMUE.

5.4.2 Dx3eMIUIIpoM (HOTOJOKYMEHTOB SIBJISIETCS Kajp.

5.4.3 KoMIuUieKT 1Mano3UuTUBOB YUYMTHIBAETCSl KaK OJHO Ha3BaHHWE HE3aBMCHMO OT YMCJIa COCTaBJIsI-
IOIIMX €ro CIOXETOB (KaIpoB).

5.4.4 O6wuii 0oobeM (poHIa NMATIO3UTUBOB YUYUTHIBAETCS MO KOJIMYECTBY KaapoB.

5.5 JlokymeHTbl Ha MHKpOdopMax

5.5.1 EauHuuamu ydyeta hoHAa JOKYMEHTOB Ha MUKpodOpMax SIBISIOTCS 9K3EMIUISIp U Ha3BaHUE.

5.5.2 DK3eMIUISIpOM TIOKYMEHTOB Ha MUKpodopMax SIBISIOTCS: dulla — 1S MUKPODUILL, PYJIOH —
JIJIST MUKPO(UIBMOB.

5.5.3 Kommiekr ¢uil, 00beAMHEHHBIX OOLLIMM Ha3BaHUEM, YUUTHIBACTCS KaK OAHO Ha3BaHME.

5.5.4 O6mwmit 06beM (poHIA TOKYMEHTOB HA MUKPOGQUILIAX YUIUTHIBACTCS 110 KOJUUECTBY (DUIII.

5.6 AyamoBu3yanbHBIe TOKYMeHTH (ABJI), saBisiommecs MpUIOXKEHNEM K IPYTMM BUAAM TOKYMEH-
TOB, OTAEJILHOMY YUeTy He Mojjiexar.

IMIpumeyuanwue— [Ipyn 3aTpyIHUTEIBHBIX CIYYasX OMpPEACICHHMS OCHOBHOTO HOCUTEIS MHOOPMAIMKM W
MPWIOXKEHUSI K HEMY 32 OCHOBHOI HOCHTEJNb, OMAJIEXAIIMIA YUeTy, MPUHUMAETCSl TEKCTOBBIN JOKYMEHT.

6 Yuer 3JIeKTPOHHBIX M3AAHMIA

6.1 EnmHumamu ydyeTa 3JIeKTPOHHBIX M3MaHUM SIBJISTIOTCS 3K3EMIUISIP W Ha3BaHME.

6.2 DK3eMIUIIpOM ISl JIEKTPOHHBIX M3IaHUI SIBJISIOTCS AUCcKeTa 1 ontudeckuii nuck (CD-ROM u
MyJIbTUMEINA).

6.3 DneKTpOHHBIC U3TaHUS YUUTHIBAIOTCS 110 MPAaBWIaM, YCTAaHOBICHHBIM B 5.1.3.

7 Yuder nosb3oBateeii 0nomorek u opranos HTU

7.1 Epuaunein yyeta yurateneil SIBIsIeTCS YATATENb.

7.1.1 Yyer oOuiero 4uciia yuTaTesel TMPOBOAWUTCS IO YMCIY 4YuTaTesNell, OOCTy>KE€HHBIX BCEMU
CTPYKTYPHBIMU TIOApa3faeeHUsiIMU OubamoTeku uiaum opraHa HTUW u 3aperrcTpupoBaHHbBIX B €IUHON
pPerucTpallMOHHON KapToTeke Wiu enuHoi b uuraTeneit.

IIpuMmeuanue— [lpu Hammuuu B 6ubanoreke uinn oprane HTU enmHCTBEHHOToO CTpYKTypHOTIO ITOApa3-
JIeJIEHUST YUeT OOLIEero yrcia yuTareseil MoXeT MPOBOAUTLCSI HA OCHOBE KapTOTeKU (POPMYJISIPOB UMTATENIEH.

7.2 Epmauneil yueta aOOHEHTOB MexXOmMOiMmoreuHoro abonemeHTa (maimee — MDBA) saBisgeTcss onuH
aOOHEHT.

7.2.1 ¥Yyer obiuero uucia aboHeHToB MBA mpoBoauTcs 1mo umuciy 0mbiamnorek wim opraHoB HTU,
3aperuCTPUPOBAHHBIX B KapToTeke uiu b/l perucrpainuu aboHeHToB MBA.

7.3 Epunuueii yyera aboHeHTOB cucteMbl MPU siBisieTcsl THAMBUAYaANBHBIN (JIM1I0) WIX KOJIJICKTUBHBIN
(opranuzanusi) aDOHEHT, 3aperCTPUPOBaHHBIN B KapToTeke Wi b/l perucrpamuu aboHeHra cuctemsl MPU.

7.3.1 VYuer obiiero yncia aboHeHToB cuctemMbl MPU nipoBoauTes 1o ynciy abOHEHTOB, 3aperucTpu-
pOBaHHBIX B KapTtoTeke uianu bJI 3Toi cucTembl.

7.4 Epmauieil yyera Iojb3oBaTeseii, oopalmaonmxcs B 0ubauoreky win opran HTU depes snek-
TPOHHbIE UH(POPMALIMOHHBIE CETHU, SIBJISIETCS KO/ MOoJib30BaTess (Jiulia WX OpraHu3alnm), 3auKCMpoOBaH-
HbIl Ha cepBepe OubaMoTeku uiu opraHa HTU.

7.4.1 Yuer oOlllero yucia mojb3oBaTelieil, obpalatoimxcss B 6ubanoreky uiau opran HTH uepes
3JIEKTPOHHbIE MHMOPMALIMOHHBIE CETH, OCYILIECTBJISIETCS IO KOJMYECTBY HEOAMHAKOBBIX KOAOB JIML U
OpraHmM3alyii, 3aperuCTPUPOBaHHBIX Ha cepBepe Oubimoreku winu oprana HTU.

7.5 EnunHuliieit yuera mocetuTeneid MEpOnpUsITUil SIBJISIETCS JIMIIO, IPUCYTCTBYIOIIEE HA MEPOTIPUSITUN
U 3apeTUCTPUPOBAHHOE B TOKYMEHTAaX, IPUHATHIX B OMbanoTeke uiu oprane HTU.

7.5.1 VYuder o0liiero yncia nNoceTuTeaei MEPOPUSITUI OCYILIECTBIISIETCSI CYMMMPOBaHUEM KOJMYECTBa
MPUCYTCTBYIOIIMX HA MEPOIPUSITUSIX JIULI, 3aPETUCTPUPOBAHHBIX B MPUHSATHIX JOKYMEHTAX KaXIbIM CTPYK-
TYPHBIM IIoJpa3aeneHueM oudanoreku uin opranom HTU, npoBoasiiuM MepoIpusiTye.

ITpumeduanue— Yucro nmocetureneir MEpONPUITHS, COBMECTHO MPOBOIUMOTO HECKOJbKIUMU CTPYKTYP-
HBIMU TIOIpa3ieIeHUAMU 6ubaroTeku uian oprana HTH, yuuTteiBaeTcss OMHUM CTPYKTYPHBIM TTONIpa3ieIcHUEM.

4
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8 Yuer mocemennii, 00OpameHmii

8.1 EmwHuIei yuyeta mocemeH!i SIBISETC OMHO MOCeIIeHNE, 3apEeTUCTPUPOBAHHOE B TOKYMEHTAIINT
wiu B, npuHATHIX B OMbanoTeke muiau oprane HTU.

8.2 Enunuiei yyeta obpallleHMid K 3JeKTPOHHON OUOIMOTeYHO-UHGMOPMALIMOHHOM CEeTU SIBSIETCS
0/1HO oOpaillleHWe Ha cepBep OuonauoTexku unu opran HTH.

8.3 VYuer oOiero yucia nocelieHuin (oopalieHuii) TPOBOAUTCI CyMMUpPOBaHUEM TocelleHui (00-
pallleHUi1), YYTEHHBIX KaXIbIM CTPYKTYPHBIM TOApa3aeieHrueM onbnanoreku uau opranom HTU.

9 Vuyer 3anpocoB HA TOKYMEHTbI M HX KOMHH

9.1 EmuHumeit ydera 3alpoCOB Ha JOKYMEHTHI M WX KOIMWHU SIBIISICTCS 3alpOC HA OOWH 3K3eMIUISIP
JMOKYMEHTA MJIN KOITMU, 3apeTUCTPUPOBAHHBIN B JIUCTKE YUTATEIbCKOTrOo TpeboBaHms min BII.

I1 pPpUMCYaAaHHUC— Envnunei ydye€Ta 3anpocCa Ha HNEPUOIHMYECKOEC M3JaHUE ABJIACTCA OAWH 3K3CEMILIAP
MU3JaHWA WIKM OAHA ITOAIIMBKA.

9.2 VYuyer obuiero yucia 3arpocoB OCYIIECTBISIETCSI CYMMUPOBAHUEM JIMCTKOB YMTATEILCKOTO Tpeho-
BaHMSI WU (PUKCUPOBAHHBIX 3ampocoB B bJI.

10 Yuer BbIIayM TOKYMEHTOB M MX KONMIA

10.1 EmuHunei yyera BbIIaYM JOKYMEHTOB M MX KOIIUH SIBJISIETCSI DK3EMILISP, TIOJyYeHHBIN ITOJIb30-
BaTesieM MO ero 3ampocy.

I1 puMeEcdYyaHC— Enununeit ydyc€Ta Bblaa4u NEpuoan4CCKUX W3IaHUI SBISIETCS OK3EMILIAP WM TOAUINB-
Ka, IMOJIy4€HHad I10Jb30BaTCJIEM I10 €ro 3a1pocy.

10.2 Vet BbIIauM JOKYMEHTOB IIPOBOMAUTCS MO YMCIIY BBIHAHHBIX 3K3€MIUISIPOB, 3apEruCTPUPOBAH-
HBIX B (hOpMyJIIpe uuTaressi, JUCTKEe YUMTaTeIbCKoro TpeboBaHus, OjnaHKe-3akaze mo MBA, KHIKHOM
dopMyJsIpe Wiau Apyroi TOKyMeHTaluu, NpUHSITON B Oubnnoteke u oprane HTU, a Takxke B 2J1eKTPOHHO
B.

10.2.1 VYuer BblImauM XypHajoB, Ta3eT, HOT, KapT, MU30M3IaHUI, MATEHTOB, CTAHIAPTOB, ITPOMBIIIEH-
HbIX KatajnoroB, ABJI, o0beAMHEHHBIX WJIM XpaHSIIUXCS B Iamnkax, KopoOKax, KOMIUIEKTaX, MOIIIMBKaXx;
MUKPODUIBMOB, MUKPO(DUILL, TUCKET U APYTUX JOKYMEHTOB, KOTOPbIE COCTOSIT U3 HECKOJIbKUX 3K3EMILISI -
POB JTOKYMEHTOB, TIPOBOJAUTCS 10 YKUCIY Te€X BK3EMIUISIPOB TOKYMEHTOB, KOTOPbIE COOTBETCTBYIOT 3aIpPOCy
MOJIb30BaTeJIs.

10.2.2 Tlpu BbIAaue U3AAHUI U3 OJHOTO CTPYKTYPHOTO MoapasneieHus oubdauoreku unu oprana HTU
B JIpyroe, y4eT BblJauu MPOBOAMUTCS CTPYKTYPHBIM MO/pa3iesieHeM, HEMOCPEACTBEHHO OCYIIECTBIISIIOIIMM
BbIIAUy M3JaHUN 4yUTaTeI0 Wik aboHeHTY MBA.

10.3 Vuer o011iero yucia BbIAaHHbBIX JOKYMEHTOB ITPOBOAMTCS CYMMUPOBAHUEM UK CJIa SK3EMILISIPOB,
YUTEHHBIX KaXIbIM CTPYKTYPHBIM IMoapasnejeHueM oubavoreku wiu opranom HTH.

10.4 VYuer BblAAUM KO U JOKYMEHTOB C BHICTABKM BXOJUT B O0I1I€€ YMCJIO BhIAAHHBIX JOKYMEHTOB.

10.5 VYuer BblJauM TUIATHBIX KOMUIA JOKYMEHTOB, ITPOBEAEHHBIN CIIelMalu3UpOBAaHHBIM Moapasesie-
HueMm O0ubamorteku wiau opraHoM HTU, ocylecTBisieTcs OTAEALHO M BXOAUT B 00lliee YMCIO BbIIAHHBIX
JIOKYMEHTOB.

11 VYuer 3anpocoB 1 OTBETOB HA CIPaBOYHO-HHGPOPMALHOHHOE 00CTyKHBAHHE

11.1 EmuHuieill ydera pa3oBBIX 3alIpOCOB Ha CIIPaBOYHO-MH(OPMAaLIMOHHOE OOCITyXuBaHUE (majee
— CHO) asasieTcst 3ampoc.

11.1.1 ¥Yuet pa3oBsix 3ampocoB Ha CHO mpoBOaUTCS 110 YUCILY:

- 3aTpeOOBaHHbBIX TEM (ISl TeMaTUUYEeCKUX OMOIMOrpacuuecKrx 3arpocoB);

- oubnuorpaduueckux 3anuceil, TpeOyOIIMUX YTOUYHEHMST (AJ1s1 3alpocoB Ha OuOIMorpaduyeckoe
YTOUHEHMUE);

- JIOKYMEHTOB, Hajluuue KOTOpbiX B poHae O6ubnuoreku uiaum opraHa HTH tpebyercsi ycTaHOBUTH
(st agpecHO-0MOIMorpaUYecKrx 3arpocoB);
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- 3aTpeOOoBaHHBIX (akTOB (sl (hakTorpaMuecKux 3armpocoB);

- TeM, TPeOYIOIIUX aHATUTUKO-CUHTETUYECKOIro IpeoOpa3oBaHUsl JOKYMEHTaIbHON WHGbOpMaLUU
(111 aHAJTMTUYECKUX 3alPOCOB);

- METOAMYECKMX KOHCYJbTAlUI M0 pa3bsiCHEHUIO MPaBWI MOJIb30BAHUSI OMOIMOTEKOMN UM OpraHOM
HTH, no ucnonp3oBaHni0 MHGOPMALIMOHHBIX M3AAHWI M 3JIEMEHTOB CIIPaBOYHO-0MOIMOTrpadnyecKoro
anmnapara (naiee — CBA): katanoros, ykazaresueit, b/l u T. i. (1151 3anpocoB OpUEeHTALIMOHHOT'O XapakTepa).

11.1.2 Yyer obuiero uyucia paszoBbix 3anpocoB Ha CHMO npoBoauTcsi CyMMUpPOBAHUEM 3aIllpOCOB,
3apeTUCTPUPOBAHHBIX B JOKyMeHTauuu (unu bI1), npuHsaToii B 6ubanoreke unu oprane HTH.

11.2 EauHuuei yyeTta BbIOJHEHHBIX pa3oBbIX 3arpocoB Ha CHO sBisieTcst yeTHas UM MUChbMEHHas
cIpaBkKa, cojepxaliiasi CBeAeHUs 00 OIHOM TeMe, 00 OOHOI yTOUHEeHHOM OMOarorpaduyeckoil 3anmucu, oo
OIIHOM YCTaHOBJEHHOM W3IaHWM, OO0 OJHOM BBISIBACHHOM (hakTe, a TakXKe YCTHas WIM IHUCbMEHHas
MeToarUYecKasi KOHCYJIbTallUsl 10 OHOMY BOIPOCY.

11.2.1 Yuer BeImonHeHHbIX 3arpocoB Ha CMO mpoBoauTcs Mo YUCIy:

- TeMaTUYeCKHUX CIIpaBOK: OMOJIMorpadruuecKrux CIIMCKOB, TEMAaTUYECKMX MOA00POK (IIPU BBIIIOJIHE-
HUM TeMaTHMYECKMX 3alpocoB). JIOMOJIHUTEILHO AOITYCKAeTCsl Y4eT OubirorpadruuecKrux 3ammceil, BKIIIO-
YEeHHBIX B CIIPaBKYy;

- CIIPaBOK, BKJIIOYAIONIMX YTOUHEHHbIEe O0MOarorpaduyeckue 3amnucu (IIpy BhIIOJIHEHUH 3alIpOCOB Ha
oubsmorpadruyecKe yToOuHeHuUsI);

- CIIPaBOK, COIEpKallUX CBEASHUS 00 M3JaHUSIX, HAIMYME KOTOPHIX YCTAHOBJICHO B (hoHAe OMOIMO-
Teku uau oprana HTU (ripu BbINOJIHEHUHU agpecHO-01OIrorpauueckux 3aipocoB);

- CIIPaBOK, BKJIIOYAIOIIMX BBISIBJICHHbIE WIM YTOUHEHHbIe (aKThl (IIPU BBINOJIHEHUU (haKTOrpacu-
YeCKHUX 3alpPOCOB);

- CIIPABOK, BKJIIOYAIOIINX O030pHO-aHAIMTUYECKME CBEACHUS (MPM BBITOJHEHUN aHATUTUIECKUX
3aIPOCOB);

- METOIMYECKMX KOHCYIbTAlUil (ITPY BBIMOJHEHUHN 3alIpOCOB OPMEHTALIMOHHOTO XapaKTepa).

11.2.2 VYuer ob1iero yucia BbIoJHeHHbIX 3arpocoB Ha CHMO npoBoauTcs CyMMHUPOBaHUEM CITPABOK,
KOHCYJIbTallMi, 3aperMCTPUPOBAHHbBIX B TOKyMeHTauuMu (v BJI), npuHsiToit B OUOIMOTEKE WM OpraHe
HTH.

11.3 VYdet nepeagpecoBaHHBIX 3aITPOCOB MPOBOAMUTCS IO YMCY U3BELLIEHU O TIepeaapecoBKe 3aIpo-
COB B Jipyrue 6ubanoreku win opransl HTH.

I1 pPUMCYAHUC— HepeaﬂpeCOBaHHHe 3aIIpOChl KaK BBIITIOJIHCHHBIC HEC YUUTBIBAIOTCA.

11.4 EmnuHunei yyera mocTosiHHO AeucTBylonmx 3arnpocoB Ha CHMO B pexume MPU gasnsercs I1]13.

11.4.1 Yuer obmero umncna I3 na CHMO B pexume MPU mposogurcss cymmmpoBanueM I1/13,
3aperMCTPUPOBAHHbBIX B JOKyMeHTauuu (uau BbII), npuHsiToii B 6ubanoreke unu oprane HTH.

11.5 EnuHuuei ydyeta CUTHaJIbHBIX OINOBEIIEHMIA, HAaITpaBJIeHHbBIX aboHeHTaM cuctemMbl MPU, sBis-
eTcsl oMoBellleHHe 00 OJHOM MCTOYHMKE MH(MOPMAaLNU.

11.5.1 VYuer o0lero 4ymciia CUTHAJIBHBIX OMOBEIEHUI ITPOBOAUTCS MO YKC/IY OIOBEIIECHUI, HalIpaB-
JICHHBIX BceM aboHeHTaM cucteMbl MPU u 3apernctpupoBaHHbIX B foKyMeHTauuu (uau BJ1), mpuHsTOMR
B Oubimoreke wiu oprane HTH.

12 Yyer oTka30B

12.1 Eaunuieit yyeta 0TKa30B Ha JOKyMeHTbI, X Konuu 1 CHUO siBisieTcsl HEBBITIOJHEHHBIN 3aIpoc
MOJIb30BaTeIsl, 3aPETUCTPUPOBAHHBIN B TUCTKE UMTATEILCKOTO TpeboBaHus (v bI), npyroit nokymeHTa-
LM, TIPUHATON B OubanoTeke uiau oprane HTH.

12.1.1 Yyer oOllero ymciia OTKa30B MPOBOAUTCS CYMMUPOBAHUEM HEBBINTOJHEHHBIX 3alpoOCOB
MOJIb30BaTesIei, 3aperuCTPUPOBAHHBIX B KAXKI0M CTPYKTYPHOM IMOApa3aeJeHUM OMOJIMOTEKU UIIU OpTaHe
HTH.

13 Yuer meponpusTHii

13.1 EnuHuuei yyeta MepOIpUsITUiA SIBJISIETCSI OMHO MEPOMPUSTAE — BbICTABKA, YCTHBINM 0030p, 1E€Hb
uHGOpMaIMU, SKCKYpCHUs U T. I1., 3aperucTpupoBaHHOE B JoKyMeHTauuu (uiu b/l), mpuHaToil B OMbIM-
oteke uiau opraHe HTH.

13.2 VYuyer o0liiero yucjiaa MEpONPUSITUIA MPOBOAUTCS CYMMUPOBAHUEM MEPONPUSITUIA, 3apETUCTPUPO-
BaHHBIX KaXXIbIM IToJpa3aeiacHueM ombanorexku wim opranom HTU.
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IIpumMmevyanusqa

1 JIomoaHUTENBHO B MIPpUHATOM qokKyMeHTamuu (i bJ1) BegeTcs y4eT SKCIOHMPYEMBIX M BBIIAHHBIX TOKYMEH-
TOB, a TAKXKe YYACTHUKOB MEPOIPUSTHUIA.

2 MeponpusTue, BKItoUaroliee OIHOBPEMEHHOE MTPOBeJACHUE Pa3IUUHbIX (OPM (HampuMep BbICTABKY U YCTHBIM
oubauorpacduyecKuii 0630p), YUUTHIBAETCS KaK OJHO MEPOTPUSITUE, HO COCTABJISIONIME STOTO MEPOIPUSTHS Ha3biBa-
[0TCS B MpuHATON goKyMeHTauuu (Bb1).

3 MeponpusTie, B OpraHM3alluM W TPOBEICHUM KOTOPOTO TMPUHUMAIMA YYacTHE HECKOJbKO CTPYKTYPHBIX
Toipasae/ieHii, yYUTBIBACTCS OMUH Pas.
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